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	WHAT’S COVERED IN THESE GUIDELINES?


These guidelines tell you how to create a tour on a CommunitySites website. This is usually a job for the website administrator, as it involved advanced features of the category editing panel.  

You create a tour when you want a visitor to the site to see a particular set of pages from the site in sequence.  There are three steps to doing this:  
1. Set up a new tour category on the website
2. Copy the selected pages into the tour category
3. Write a commentary about each of the pages
	1: SET UP A NEW TOUR CATEGORY


1. Create a new category for the tour in the usual way.
2. Edit the category as follows:
· In the Custom CSS field, type:  styles/introductory_tour.css
· In the Custom Snippets Suffix field, type: _tour 

	2: COPY THE SELECTED PAGES INTO THE TOUR CATEGORY


A tour is a selection of pages that are already published on the site.  To create the tour, you need to copy these pages into the tour category. You do this by republishing each page you want to include in the tour.  

To do this:

· Edit the page

· Go the publish tab

· Select the new tour category in addition to the category in which the page is currently published.

· Select the Republish button.

	3: WRITE A COMMENTARY ABOUT EACH OF THE PAGES


You can now write a special commentary about each of the page in the tour. This commentary will only appear when the page is visited through the tour, not when the page is visited in its original category in the site.

To do this:

· Edit the category for the tour

· Click on the link to Commentary at the bottom of the category editing form.

· You’ll see a box for each page published in the category.

· Write the commentary text for each page in the relevant box.

· Click on the Update button.
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